
Research Governance Procedure

PUB0094  202101

Read NHW Policies* and NHMRC National Statement and  
Guildelines for Aboriginal and Torres Strait Islander Peoples

Draft Research Protocol

Feasibility, resources, approvals, 
strategic alignment review with Research 
Development & Governance Officer 
(RDGO)

Research Governance Review Form1 and 
checklist completed

HREC response

Project conducted according to Protocol

Annual Progress Report5

Final Report5

Approval granted

Full Human Research Ethics Application 
& Victorian Specific Module
HREC meeting

Register project on Ethical Review 
Manager (ERM)

Submit Protocol and documents on ERM

Complete Research Protocol template

Level of review confirmed and supporting department 
declaration(s) completed

Researchers respond to any requests from the HREC

Researchers respond to any requests from the HREC

Publications5

Project authorised to commence - letter of approval 
via ERM

Project ID generated by ERM
All collaborators and signatories have own ERM 
accounts and can refer to guidance documents

RDGO completes review and assigns project to 
Human Research Ethics Committee (HREC)
Submission deadline two weeks prior to meeting***

Level of review 
Type and risk level of 
activity**

LNR
HREC meeting

Complaints handling4

Multi-site 
Certifying HREC 
approval/documents

SSA/Multi-site
RDGO reports to HREC

Data management5

Further review
Peer review and revise

QI/CA2

RDGO reports to HREC

Monitoring5
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1 Research Governance Review Form RGRF (Standard Review Form or SSA Form)
2 QI/CA for Publication Form
3 HREC Expedited Review Policy
4 HREC Complaints Process Policy 
5 NHW Research Ethics Policy

ERM	 Ethical Review Manager
HREA	 Human Research Ethics Application
HREC	 Human Research Ethics Committee
LNR	 Low or Negligible Risk
RDGO	 Research Development and Governance Officer
SSA	 Site Specific Assessment
QI/CA 	 Quality Improvement or Clinical Audit for publication
VSM	 Victorian Specific Module

OR

OR

OR

OR

**If Quality, follow Quality pathway

***HREC calendar on NHW website

*All policies on Prompt


